o Click here to access the Comerica United Way site.

e Click Sign In at the top right corner.

Single Sign On has been enabled so you should not be prompted to enter any
credentials.

Note: If successfully logged in, you will see your email address on the top right corner.

o There are two options to initiate the donation process.
o From the top menu, click on “Give” to view and select a Gift giving option, or
o Clicking on “Give Today” in the body of the home page.

If you need any assistance with the Give United site, please email the United Way team at
ebusiness@unitedwaydallas.org
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o You'll be presented with four options on setting up a United Way Gift pledge.

e There are three options under the Payroll gift giving option.
o You can select to make your gift a Continous Gift, which will autorenew each
year,
o You can create your gift as a flat dollar amount or percentage of your salary,
o You can select a one time gift payment amount, or
o You can select to set up the gift payment for each pay period.

Please Note: If you select to to make
your gift a Continous Gift, the gift will be
automatically renewed each year until
the gift amount is updated.
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¢ You can also select to contribute your gift to the United Way by Credit Card, Donor
Advised Fund or Stock.

o If Contributing by Credit Card, you can:
= Schedule the Billing Start Date of your gift,
= Select the frequency of the gift contribution, and
= Set the number of payments.
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o If contributing by Donor Advised Fund, follow the instructions below.

o If contributing by Stock, follow the instructions below.
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After setting up your Gift
payment method, click
“Continue” at the bottom
of the page.

o The right panel of

the page will
reflect your total
gift as well as the
payment method.
If you need to
revise your Gift
payment method
or the amount,
you can click on
“Cancel and Start
Over”.

On the next page, you will have

the option to designate where you

want your Gift to go.
o You can select up to six (6)

charities.
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To select a charity or charities, enter the flat dollar amount in the $ field OR designate by
percentage by scrolling the “Percentage” widget.

O

O

If you do not see your preferred charity listed, you can search for the charity by
the “Find a Charity” option at the bottom of the page.
The total amount entered, either by flat dollar amount or by percentage, must
equal to 100% of your overall pledge amount.

* You will be able to view when your designated gift amounts equal to your

total pledge on the green bar under Total Designated.

You will be able to view your overall pledge amount, the charity or charities
selected and the gift increments for each on the blue panel on the right of the
page.
If you need to revise your charity selected or the gift amount, you can click on
“Cancel and Start Over”.

Page 6 of 10



o After you have made your designation(s) for your pledge, the next step will to be to
review and update your profile.
o After reviewing and updating your profile, click “Continue”.
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o On the next page, Review and Complete Gift,

o If you want to enroll to receive communication about your gift(s), how your pledge
made difference in the community and other communications, click the checkbox
next to the first statement.

o If you want to remain anonymous and receive no communication, click the
checkbox next to the second statement.

¢ Once you have selected your communication option and reviewed your pledge and
selected charities, click on “Finish”.
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o The final page will be Thank You for your contribution and will give you the option View
Your Contribution Summary.
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o After successful completion of setting up your gift to United Way, you will receive an
email from the United Way similar to the email below.

If you need any assistance with the Give United site, please email the United Way team at
ebusiness@unitedwaydallas.org
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